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Nothing in these .
copcessions required to be i Py e
Tribes and other

Central Governme

affect reservation, rel i imi
v t reservation, relaxation of age limit and, other
ed for candidates belonging to the Scheduled Castes, Scheduled

specified calegorie o
i & s of persons in acc i i he
nt from ti to time i tpis . :r(lln accordance with the orders issued by t

Admiral DIL J oshi, PUSHI, AVSM, ¥YSII, M, veEM (P.etd.}
Lieutenant Governor,
Andaman and Nicobar Islands.

By order and in the name of the Hon’ble Lieutenant Governor,

Sd./-
Becretary-cnm-Director (Transport)

SCHEDULE

I .EEC:"QUITMENT RULE FOR THE POST OF DEPOT CLERX IN THE
FAINIST IL‘. /DEPARTIMENT OF TRANSPCORT, A & N ADMINISTRATION, PORT BLAIR

,-1\' P:amep of post Denot Clerle -1

2. |No.of posts - 20 (Twenty)*2017 . \

- _ i - *Subject to variation dependent on workload |

3. |Classification ~ |General Central Services Group ‘C’ (Non-Gazetted,|
{ ‘| Ministerial) '

4. Level in the Pay Matrix Level-2 (¥ 19900-63200)

5. |Whether selection or non-|Selection

selection post ?
6. |Age limit for direct recruitment Malel8 - 33 years ".

Femalel8 — 38 years \
(Relaxation for Govt. Servants up to 5 years in
accordance with the instructions or orders issued by the\
Central Govt.}, '
HOTE : The crucial date of determining the age limit‘\
shall be the closing date for receipt of names from
Employment Exchange, A & N Islands/application froml

[

candidates.
7 Educational & other qualifications| Essential : l1
required for the direct recruits 1. Pass in Senior School Certificate Examination (XiIthi
b Std.) or equivalent from a recognized Board/
| Institution. !

2. Should qualify in the written competition examina?ion
conducted by the Department or any aumomed _
agency.

3. Diploma in Computer Application for one year course
from the recognized Govt. Organization/ Institution.

4. A typing speed of 30 w.p.m. in English or 25 w.p.m. 1
Hindi on manual typewriter (OR)

A typing speed of 35 w.p.m. in English or 30 w.p.m.
in Hindi on Computer.

(35 w.p.m. and 30 w.p.t correspond to 105.00
KDPH /9000 KDPH on an average of 5 key depression
for each word.) —

8. |Whether age and educational|Not Applicable

qualifications prescribed for direct

recruits will apply in the case of

| promotees ?

TL. criod cf probation, if any 2 (Two) years.
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100% 3

by direct recruitment

in case
promotion/

i

[

Ivacencies to be fill :

i ed by various
{

|

ofd recruitment by
eputation/tr

dep ansfer
iradcis from ‘which promotion /’
deputation / transfer to be macde

Not Applicable

S

T . C 3
a DPC exists, what

ik
composition ? its

is

congisting of :
1.
2.

(;ro t ’ Al . . ..—..
up_‘C’_DPC (for_considering cases for (:Qgﬂ‘rmationj\

Director of Transport - Chairman
Mechanical Engincer,

Directorate of Transport - Member

Assistant Engineer (Mech.),
Workshop Division, APWD

3.
- Member

'l
- Member Secretary |

| 4. Assistant Director (Admn.},
SEMe — ! i Directorate of Transport j
113. ircumstances in which UPSC is|Not Applicable \
| tc be consulted in making \
; recruitment 1
! 14. ‘AJU’ZICS and responsibilities Attached as Annexure to Schedule \
—_
TEDULE

Duties and Responsibilities of Depot Clerl:

ANNDXURE TO €CF

in the Directorate of Transport

1. Collection and maintenanc
reguired for improvement 0

e of data related to operation of
f bus service.

of data related to buses and gener

buses and generate reports

f data related to operation of buses and generate reports

e maintenance of buses.
ports and generate data required for initiating

ating reports required for

periodical servicing etc.
on sheets EBTM etc.

of log books of buses and generate monthly reports on

s, engine mileage

riodical servicing record
arly reports on

of buses and generate monthly/ye

n reports submitted by the technical experts.

kshop/traffic section.

report on various parameters

ction records and generate ¢
collection, trip-wise collection

ividual bus conductor-wise:

ffic sections/directorate.

2. Collection and maintenance 0
_required for improvement in th
3. Maintenance of various accidents re
disciplinary action.
4. Collection and maintenance
various process i.e. condemnation,
5. Maintenance records of bus tickets, trip sheets, collecti
Manual/Digital Maintenance
various parameters.
7. Manual/Digital Maintenance of job register, pe
records, tyre mileage records etc.
various parameters.
8. Maintenance of vehicle inspectio
9. Maintenanc of CL/CH records in depot wor.
10. Maintenance of Revenue Colle
like route-wise collections, ind
etc.
11. Al official correspondence works in a depot workshop /ira
12. Any other work assigned to him/her by the superior.
13. - Generation for monthly performance reports.
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